Inglewood

CITY OF INGLEWOOD bt

OFFICE OF THE CITY MANAGER \ l I I l /
DATE: December 11,2018 2009
TO: Mayor and Council Members
FROM: Police Department

SUBJECT: Amendment to the Citywide Records Retention and Destruction Policy

RECOMMENDATION:

It is recommended that the Mayor and Council Members approve revisions to the Law
Enforcement — Investigation section of the Citywide Records Retention and Document Destruction
Policy.

BACKGROUND:

On August 17,2010, City Council approved acceptance and implementation of the City’s Records
Retention and Destruction Policy. This policy provides an efficient, effective, and economical
method for retaining records and ensures compliance with relevant state regulations. To ensure
compliance with applicable local policies and procedures and state regulations, City staff conducts
regular reviews of this policy.

DISCUSSION:

After reviewing the current retention period for Law Enforcement — Investigations
Administrative/Internal records (Master No. 4000 — 03 — 01) and Officer Involved Shootings
(Master No. 4000 — 03 — 07), it is recommended that the retention period for these records be
revised.

The current retention policy for these records is as follows:

Record Series Retention | Citation Descriptor

4000 — 03 — 01 | Administrative/Internal | CL + 6 PC 832.5, EVC | Initiated by citizens
1045, GC 12946, | complaints or
PC 801.5; 803(c) | internally initiated;
VC 2547 includes complaint,
reports, findings

4000 — 03 — 07 | Officer Involved CL +25 | GC 34090
Shootings
(CL + 6 = Closed/Completion + 6 years; CL + 25 = Closed/Completion + 25 years)
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The Police Department recommends the retention periods be revised as follows:

Record Series Retention | Citation Descriptor
4000 — 03 — 01 | Administrative/Internal | CL + 5 PC 832.5, EVC | Initiated by citizens
1045, GC 12946, | complaints or
PC 801.5; 803(c) | internally initiated;
VC 2547 includes complaint,
reports, findings
4000 — 03 — 07 | Officer Involved CL:+5 GC 34090
Shootings

(CL + 5 = Closed/Completion + 5 years)

FINANCIAL/FUNDING ISSUES AND SOURCES:

There is no financial/funding issue related to this action.

LEGAL REVIEW VERIFICATION:

7

Administrative staff has verified that the”legal documents accompanying this report have been
submitted to, reviewed and approved by the Office of the City Attorney.

FINANCE REVIEW VERIFICATION:
Administrative staff has verified that this

and approved by the Finance Department.

DESCRIPTION OF ANY ATTACHMENTS:
Attachment No. 1 — Revised pages of Citywide Retention and Destruction Policy

%or’t in its entirety, has been submitted to, reviewed
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APPROVAL VERIFICATION SHEET

PREPARED BY:
Mark Fronterotta, Chief of Police
Micah Herd, Police Grants Coordinator

COUNCIL PRESENTER:
Mark Fronterotta, Chief of Police

DEPARTMENT HEAD APPROVAL:

[ Mark Fronterotta, Chief of Police

CITY MANAGER APPROVAL: % WM—A/{ a«-ﬁ‘— Jawemd decgr nt—

/ f’ﬂ' * Artie Fields, City Manager




Attachment No. 1
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